INTERNATIONAL ISO
STANDARD 20607

First edition
2019-06

Safety of machinery — Instruction
handbook — General drafting
principles

Sécurité des machines — Notice d'instructions — Principes
rédactionnels généraux

Reference number
1SO 20607:2019(E)

©1S0 2019




IS0 20607:2019(E)

COPYRIGHT PROTECTED DOCUMENT

© 1S0 2019

All rights reserved. Unless otherwise specified, or required in the context of its implementation, no part of this publication may
be reproduced or utilized otherwise in any form or by any means, electronic or mechanical, including photocopying, or posting
on the internet or an intranet, without prior written permission. Permission can be requested from either ISO at the address
below or [SO’s member body in the country of the requester.

ISO copyright office

CP 401 o Ch. de Blandonnet 8
CH-1214 Vernier, Geneva
Phone: +41 22 749 01 11
Fax: +41 22 749 09 47
Email: copyright@iso.org
Website: www.iso.org

Published in Switzerland

ii © IS0 2019 - All rights reserved



IS0 20607:2019(E)

Contents Page
FFOT@WOTM .........oocccoeeeesse e85 5858555558585 iv
IIMETOUICEION..........oooo et v
1 SOOI ... 1
2 NOIIMATIVE FEERTEIICES .........cccooi s 1
3 Terms and defiNITIONIS ... 1
4 Principles and general information................... 2
4.1 (CT3 1 T=) - 2
4.2 Target group for the instruction handbook 2
4.3 INFOTIMATION TEEEAS oottt 3
4.4  Comprehensible terminology and WOTrding ... 3
4.5 Presentation of the instruction handbook w3
4.6  Information from component or SUbSYStem SUPPIETS ... 4
4.7 LD IIEY 4
4.8  Warnings, hazard and safety symbols used in the instruction handbook... 4
4.9 SEFUCTUTTIE oo 4
4.10 Residual risks..... 4
4.10.1 General 4
4.10.2 Signals and warning devices provided with the machine........... 4
411 IT security VUINETADIITIES . ..o 5
5 Content and structure of the instruction handbookK ...,
5.1 General......en

5.2 Instruction handbook content
5.2.1  Basic parts of an introduction handbook...

5.2 S LY e
5.2.3  MaCRINE OVEIVIBW ..ot
5.2.4  Transportation, handling and storage .
5.2.5  Assembly, installation and cOMMISSIONING ...
5.2.6  Original equipment manufacturer SEttings ... 10
5.2.7  OPeration. ...

5.2.8  Product or capacity changeover...

5.2.9 Inspection, testing and maintenance........

5.2.10 Cleaning and sanitizing ...

5.2.11 Fault finding/troubleshooting and repair..
5.2.12 Dismantling, disabling and scrapping
5.2.13 Documents and drawings

5.2.14  INA@X i
5.2.15 Glossary
5.2.16 Annexes

6 Language and formulation/style GUide ..., 14
6.1 GBIIETAL .
6.2 Language version(s)
6.3 Formulation guidance for iNSTIUCTIONS ... 14
6.4 Simple Wording fOr INSEIUCTIONS ..o 15
6.5 WWATTUIIIES e 15
7 FOTMS Of PUDBIICATION. ... 16
Annex A (informative) Correspondence between ISO 12100:2010, 6.4, and this document............. 17
Annex B (informative) Presentation and formatting................. e

Annex C (informative) Recommendations for writing instructions ...

BIDLEOZTAPIY . ...

© 1S0 2019 - All rights reserved iii



